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DECLARATION OF COMPLIANCE
minimum obligations for providers of COMENIUS AND GRUNDTVIG TRAINING EVENTS
The declaration has to be provided for each training event to be included in the Comenius-Grundtvig Training Database

	Activity reference number
	To be filled by the National Agency

	Title of training
	

	Name of training provider
	


I, as the representative of the training provider institution, wish to publicise in the European Comenius and Grundtvig Training Database the above mentioned training event which will be organised according to the minimal requirements defined herein.

1. Training content

We offer

· a training event for adult or school education staff which is in line with the relevant annual Lifelong Learning Programme Call for Proposals;

· a training event with a strong European dimension in terms of subject matter and profile of trainers which will provide the participants with practical professional skills and knowledge to gain a broader understanding of school or adult education in Europe;

· a highly qualified team to ensure high quality of the training activity;

We provide our participants with

· a suitable pre-departure programme (e.g. suggested reading material, support documents, questionnaires, etc.);

· a range of follow-up activities which will allow participants to get maximum benefit from the training (e.g. distance learning activities, self-assessment of lessons taught after training, peer networking);

· a certificate of attendance of the training activity. The certificate will clearly specify the name of the participant, dates of the activity and the training content followed by the participant, and it will be distributed at the end of the training activity (before participants' departure). If possible, we will use the Europass Mobility certificate.

We confirm that
· where a structured course or a seminar/conference is targeted at Comenius grant holders, it is the result of a previous Socrates project or an LLP Multilateral Project or a Network
2. Composition of the group
We confirm that

· the specific target group/s (Comenius or Grundtvig) for the event is clearly specified;
· the participants should come from at least three countries participating in the LLP;
· one nationality should normally constitute maximum 30% of all participants of the course, and we will make every effort to reach this target.
3. Organisational aspects
We confirm that

· the training activity is held in a country participating in the LLP (see the list in the annual Call for Proposals); 
· the IST activity can last maximum 6 weeks;
· a structured course must last at least 5 working days (excluding travel time);

· a detailed day by day programme with clear start and end time of training activities has been provided in the Comenius and Grundtvig Training Database and it corresponds to the training that will be realised;

· we will not charge the participants any pre-registration fees;

· in case we need to cancel the training event, we will not charge the participants with any costs and we will reimburse promptly any course fees paid by the participants;

· we provide detailed rules concerning cancellation. We guarantee free cancellation until 4 weeks before the training;

· in case we have more than one group per session we provide information on how we build the groups;

· we organise an evaluation session at the end of the training activity;
· we guarantee that the information given in the Comenius and Grundtvig Training Database is up to date and binding for the training offered.

4. Training provider institution
We declare that our organisation

· comes from one of the countries participating in the LLP (see the list in the annual Call for Proposals);

· has a legal status and experience in the field of in-service training provision specifically for the school or adult education sectors;

· is experienced in working with multinational groups;

· has the financial and technical capacity to successfully offer the proposed training activities.

I, the undersigned, hereby guarantee that our organisation fulfils the above requirements and that we respect the information included in Instructions for course providers. I recognize that the relevant National Agency may verify if these demands are being fulfilled. Should the training event no longer comply with the rules stated herein, I will inform the National Agency accordingly. In case of breach of the declaration our organisation will be excluded from the Comenius and Grundtvig Training Database.

Place: 







Date:

Signature:

Name and title (position), in block capitals, of the signatory:

Surname: 






First name:

Title (position):

Official stamp of the applicant body:
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